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1. O6une rloJroxteHrlq

1.1. Hacrosqee flo,'roxeHlre ro o6pa6orrce nepcoHrulbHblx AaHH;IX (garee - lloloxesue) <<,[,{C.Ilb16>)

(4anee OpraHn:aqnu) paspa6oraHo B coorBercrBl,Iu c Tpy.uorblM KoAeKcou Poccufictcofi Oe4epaqun,

KoHcruryuuefi Poccuftcxofi (De4epaqnn, fpa:x4aHcxutr KoAeKcoM Poccuficxofi @egepaquu,

OeqepansHtrM 3aKoHoM <06 r,ru$opMarlr,rH, I,rH$oprvraqraoHHblx TexHoJlorutx H o 3auII4Te uuSopuaquH>>,

Oe4epanrutrM 3aKoHoM <O nepcoHalbHbrx AaHHbIx>>, flparunaMn BHyrpeHHefo rpyAoBoro pacnopsAKa

Oprauneaquu.

1.2. Ilelr paspa6orxu floloxesus - orpeAeneHr4e fiopflAna o6pa6orKl4 rlepcoHtulbHblx AaHHblx

pa6orunxoe Opraunsaquu H HHbrx cy6renron trepcoHtulbHblx AaHHrIX, [epcoHaJlbHble AaHHble Koropblx

rroAJre)Kar o6pa6orrce, Ha ocHoBaHurl rroJrHoMovufi oneparopa; o6ecneqeHne 3aIrII4Tbl npaB la cso6oA

qeroBeKa r4 r-piDKAaHHHa, B T.q. pa6orHnxa OpraHusaqun, npu o6pa6orre ero fiepcoHurnbHblx AaHHblx, B

ToM qucJrre 3alqr.{Tbt [paB Ha Henpr4KocHoBeHHocrb qacrHofi )KH3HI{, nnqHyrc u cenaefinyro tartuy, a raK}Ke

ycTaHoBneHr{e oTBeTcTBeHHOCTH AOJDKHOCTHbIX JIHU, nMeIOI]IIIX AOCTyII K nepCoHaJIbHbIM AaHHbIM, 3a

HeBbrnoJrHeHlre'rpe6oeauuft uopn, pefyJrHpylouux o6pa6orKy n 3at{vry rlepcoHaJlbHblx AaHHbIX.

1.3. llopr4oK BBoAa g Aeftcrsne t{ H3MeHeHHq flo,'IoxeHnq.

1.3.1. Hacrosulee llo.noxeune Bcrynaer B cHJry c MoMeHTa efo yrBep)KAeHHfl 3aBeAyroquM

opraHu:aqun n 4eficrnyer 6eccpovHo, Ao 3aMeHbr efo HoBbrm floroxesneu.

l.3.2.Bce I43MeHeHIaq e floroxeHl'Ie BHoctrct npHKa3oM.

1.4. Bce paSoruuxn Oprauu:aquu
pocnHcb.

1.5. Pexulr xoH$H4eHqHuLIIbHocrI'I

cryqasx nx o6egruquBaHul u no

ocHoBaHHI,t 3aKInqeHHfl sncneprHofr

1.5. Pexnu rcoH$lrAenunzulbHocrl'l

cJryqatx nx o6egluqvBanlas..

AoJq)r(Hbr 6ttrs o:HanoMJIeHbt a Hacroquluu floloxeHneM noA

nepcoH€IJlbHbrx AaHHbrx pa6orunrcoo Opraunsaqnn cHl4Maerct B

ncreqeHnIa 75 ler cpoKa ux xpaHeHnfl vlrvl npoAJleBaercr Ha

KoMr4ccHH OpraHnaaquv) ecrv I{Hoe He orIpeAeJIeHo 3aKoHoM.

[epcoHaJlbHbtx AaHHbIx KJII4eHToB OpraHusaqnu cHl'IMaercfl B

2. Ocnosnrle rronsrrlfl Ir cocraB rlepconaJrbHblx AaIrHbIx

2). nne qeleft Hacroflulero floloxeuns ucnonb3ylorcfl cJleAyrcque ocHoBHble iloHqrHt:

- [epcoH{rnbHbre AaHHbre - rrc6aq raHSopvaqral, orHocflulatcs K orIpeAeJIeHHoMy HJII4 orlpeAenseMoMy Ha

ocHoBaHHH rarcofi un$opnraqH4 nv:qy, B ToM trhcre ero Qaltlllus, rlMs, orqecrBo, foA' MecflU, Lara v

Mecro po)KreHur, aApec, ceuefiHoe, counanbHoe, uMyrqecrBeHHoe [oJIo)KeHHe, o6pa:oeaHne,

npoSeccur, AoxoAbr, Apyrafl nnsopruaunc, Heo6xoAIaltar OpraHn3a\r4r4 Art Hc[oJlHeunr ycloeufi

rpyAoBbtx r{ fipoqux AofoBopoB c cy6lemautl4 nepcoHanbHblX AaHHblx;

- o6pa6orna nepcoH€urbHbtx AaHHrrx - c6op, cllcreMaru3atlnr, HaKo[JIeHne, xpaHeHue, yroLIHeHHe

(o6HogreHrae, H3MeHeHhe), ncno,'rssoBaHr4e, pacnpocrpaHeHHe (n ront qucre nepe4ava), o6es,tuuneaune,

6,loxuponaHHe, yHHqro)KeHHe nepcoHuLnbHblx AaHHblx;

- rcon$u4eHuHiL.rbHocrb flepcoHaJrl,Hbtx AaHHurx - o6q:areJlbHoe Arq co6rrcAeHHx Ha3HaqeHHoro

orBercrBeHHofo Jrnqa, noryrir4Burero Aocryn K nepcoHulJtbHblM AaHHstu cy6tenroe, rpe6onaHhe He

AorrycKarb qx pacnpocrpaHeHnrr 6es corracllr cy6tercra nepcoHzulbHbtx AaHHbtx I{JIH HHoro 3aKoHHoro

OCHOBAHH';

- pacnpocrpaHeHue rrepcoHanbHbtx AaHHbrx - Aeilcret,tq, HanpaBJIeHHble Ha [epeAaqy fiepcoHanbHblx

.laHHblx pa6oruurcos o[peAeneHHoMy Kpyry nhu (rtepeAa.Ia nepcoH€ulbHblx lauHslx) vltt4 Ha

o3HaKoM,qeHHe c trepcoHturbHbrM14 AaHHbTMH HeotpaHuqeHHoro Kpyra nHU, B ToM qucre o6uapogoeaHne

flepcoHanbHbrx raHHbrx pa6orunrcoe B cpeAcrBax N,laccoeofi nHQopuaqnu, pa3MeqeHl4e B



HHsOpMaur4oHHo-TeJreKoMMyHHKaquoHHbrx ceTqx UIH rIpeAocTaBJIeHI'Ie AOCTyTIa K IIepcoHtLIIbHbIM

AaHHbrM cy6beKToB KaKHM-JIH6O hHbIM CTIOCO60M;

- ucrroJrb3oBaHr{e nepcoHaJrbHbrx AaHHbrx - AeficrBur (onepaqnu) c [epcoHtrJIbHbIMI{ AaHHbIMH,

coBepr.xaeMbre AoJrlKHocrHbrM JrHrlonr OpraHusaunH B I{eJItx npnHtrt4fl peuteuuft I4JIH coBepueHnt HHIIX

geftcrv*ril, nopoxAaloqnx ropuAnqecKrle nocJIeAcrBHt B orHolxeHun cy6terroB fiepcoHt]JlbHbtx AaHHblx

,ru6o nsrrn o6pa:onr 3arparnBaroqux rax npaBa H cso6oArt vilr4 rrpaBa Ia cno6ogrt ApyrHX nHLI;

- 6,ronupoBaHHe rrepcoHaJrbHbtx AaHHbrx - BpeMeHHoe IIpeKpauIeHHe c6opa, cncreMaru3auHH,

HaKOnIeHhq, ucnoJrb3oBaHHq, pacflpocTpaHeHHfl nepcoHiulbHblx AaHHbIX, B TOM IIIICJIe nX [epeAaqH;

- yHr4qro)KeHue nepcoHuulbHbrx AaHHbrx - .qeficrsng, B pe3ynbrare Koropblx HeBo3MolI(Ho BoccraHoBllTb

coAepxaHr4e nepcoHaJrbHbrx AaHHbtx a uH$oplrauuonHoft cucreMe nepcoHtulbHblx AaHHblx vlrr4 B

pe3yJrbTaTe KoTopbrx yHnqTo)KaroTcfl MaTepHiIJIbHbre Hocl4TeJII4 rlepcoHiulbHblx AaHHblx;

- o6egruqlreaHqe flepcoHturbHbrx AaHHbrx - AeficrBufl, B pe3yJTbrare Koropblx HeBo3Mo)I(Ho onpeAennrb

npHHaAne)KHOCTb flepcoHtlJIbHbIX AaHHblx KoHKperHoMy IHI{y;

- o6ulegocrynHbre [epcoHzllbHbre AaHHbre - flepcoHallbHble AaHHbIe, Aocryn HeofpaHuqeHHofo Kpyfa

JrHrI K KoropbrM rrpeAocraBJreH c corJlacnr cy6rexra nepcoHanbHblx AaHHIIX ITJIH Ha Koropble B

coorBercrBr,rg c $e4epalrHsrnu 3aKoHaMH He pac[pocrpaHqerct rpe6onaHne co6,'uoAeHHq

rcoHQu4enqLIzlJIbHocrn.

- uH$oprr,raqr4.rr - cBeAeHr.rs (coo6rqeHHs, AaHHbre) He:aeucllmo or Qopnrbl HX [peAcTaBJIeHI'lt.

- AoKyMeHTupoBaHHaq rzu$oprlraqur - :aQnrccuposaHHat Ha MarepnulJlbHoM HocHTeJIe nyreM

AoKyMeHTr4poBaHHr rznsoprvraqur c peKBI,r3t4TaMV, [o3BorqrcilIuMl{ onpeAeJIHTb raKyrc nHSopuaqnrc

r{JrH ee MarepuzrnbHrtfi Hocure,rl.

2.2. B cocraB [epcoHzlJrbHbtx AaHHbrx pa6omuurcoa OpraHIlsaIII4n BXoAtr AoKyMeHTbl, coAep)Kat(ue

prH$oprnraqrzro o nacfioprHbrx AaHHbrx, o6pasoraHul,I, orHotrIeHHrI K eouHcrcoft o6qsaHHocru, ceuefiHolt

IOJrO)KSH6I{, MeCTe )KHTeJIbCTBa, a TaK)Ke O [peAbIAyuIHX MecTax nx pa6OrsI.

B coc.ras nepcoHiurbHbrx AaHHbrx demeil BxoArr AoKyMeHTbI, coAep)KailI[e cBeAeHus o6 ux OI4O, 4are
po)KAeHr4rr, aApeca ilponucKH, AaHHbre cBHAeTe,'IbaTBa O pO)KAeHI,II'1, HOMepe fpynnbl, KOHTaKTHbIe

cBeAeHuq o poAHreJltx (OI"IO, re,re$oH), pe3yJlbrarbl recruporaHufr .

2.3. Pa6ora c AoKyMeHTaMr.r, conpoBoxAaloql{Mn npoqecc o$opnaneunq rpyAoBblx oruourenufr

pa6orHnna e OpraHusaIrHI,I rpt4 ero npueMe, [epeBoAe I4 yBonbHeHHH'

2.3.1 . Vln$opMaunq, rpeAcraBrqeuar pa6orHuKoM nplr nocryrlJleHnu Ha pa6ory e OpraHa:aunrc,

AoJr)KHa hMerb AoKyMeHTarrHyro Qopnay. flpu 3aruItoqeHnu rpyAoBoro AotoBopa B coorBercrBuu co cr.

65 TpyAororo KoAeKca Poccnilcrcofi @eAepaqnu ruqo, nocryraoqee Ha pa6ory, npeAbtBJ'lqer

pa6oro4arerrc:
- nacnopT L4nv vqoir AoKyMeHT, yAocroBepqrorqnil ,'Il4t{Hocrb;

- rpyAoByro KHr4)KKy, 3a ncKrrcqeHheM cJryqaeB, KorAa rpyAoBofr AofoBop 3aKrroqaercrl B[epBbIe hnn

pa6orHnrc [ocry[aer Ha pa6ory Ha ycJloBr,rrx coBMecrnreJlbcrBa, nn6o rpyAoBaq KHu]KKa y pa6orHnKa

orcyrcrByer B cBrI3H c ee yrparoil HJIH no ApyrllM npaquHaM;

- cTpaxoBoe cBHAeTeJIbCTBO focyAapcrBeHHofo neHcHoHHofo cTpaxoBaHhq;

- AOKyMeHTbT BOr.rHcKOfO yqeTa - Ans BOeHHoO6qgaHFIrlx v J]'LIL\, noAnexaulHx Bot{HcKoMy yqeTy;

- AoKyMeHT o6 o6pa:onaHnn, o rcealn$nrcaqvw vIrr4 Harwl:rlr4 crleuhuulbHbtx guaunfr - npn rlocry[JleHnH

Ha pa6ory, rpe6yroruyro ctrer1naJrbHbrx:HaHnfi I4!'tt4 crteuHzuttHofi noAroroBKH;

- cBnAerenbcrBo o nphcBoeHl4tl hHH (npn efo HzuInqHH y pa6orHnra).

2.3.2. flpra o$opnaJreHr.tu pa6orHnna e Opraun:aqnro pa6orHl{KoM orAeJIa KaApoB 3anoJlHtercfl

yun$raurapoBaHHar $opnra T-2 <JlnqHarr Kapror{Ka pa6orHnxa>>, s rcoropofi orpoKarorcq creAyrcurue

aHKerHbre Lr 6norpa$uqecKue AaHHble pa6orHnrca:

- o6ulne cBeAeHHfl (O.14.O. pa6orunrca, Aara po)KAeHHq, Mecro polKAeHHt, rparAaHcrBo, o6pa3oBaHl4e,

npo$eccar. crax pa6orbt, cocroflHl4e a 6pane, nacnoprHble 4aHHrte);



- cBeAeHLIt O BOI{HCKOM yr{eTe;

- AaHHbre o rrpHeMe Ha pa6ory;
B AalrseftureM B rur{Hyro KaproqKy BHocrrcq:
- cBeAeHr4.rr o nepeBoAax Ha Apyryrc pa6ory;
- cBeAeHHr o6 arrecraqnu;
- cBeAeHHt o noBbrrrreHlru rcnaru$uKarruu;
- cBeAeHH{ o upo$eccuoualrnofi [epenoAroroBKe;
- cBeAeHr4r o HarpaAax (nooqpeHI,trx), nouerHblx 3BaHutx;
- cBeAeHuq o6 orrrycxax;
- cBeAeHHJr O COrIr4EUrbHbrX fapaHTI,ItX;
- CBeAeHHs O MecTe )KHTeJIbCTBa I,I KOHTaKTHbTX re,re$OHaX.

2.3.3. B orAeJre KaApoB Opranusaqrru co3Aarorcr h xpaHrrcr cJreAyroulne rpynnbr AoKyMeHToB,
coAep)Kaurue AaHHbIe o pa6orHultax B eAHHHT{HoM I{,JII,I cBoAHoM BHAe:

2.3.3.1 . [orcyueuru, coAep)Kaulue repcoHanbHbre AaHHbre pa6oruuxoe (ronanlexcu AoKyMeHroB,
conpoBo)KAaroulr4e rrpouecc o$opuleHuq rpyAoBbrx orHoruennft [pu npr{eMe ua pa6ory, [epeBoAe,
yBoJrbHeHHa; KoM[JreKc Marepr{trJroB rro aHKernpoBaHHro, TecrupoBaHuro; npoBeAesuro co6eceAosaHlafi c

KaHAHAaTOM Ha AOJr)I(HOCTb; IOAJTHHHHKH H KOTTHH rrpHKa3OB rro JTHqHOMy COCTaBy; JlHqHbre ileJIA A

rpyAoBble KHH)KKH pa6oruunon; AeJra, coAep)KaIrIHe ocHoBaHHq K rlpvKrry no J'lr4r{HoMy cocraBy; AeJIa,

coAep)Karqr4e Marepuiurbr arrecrarrar4 pa6orHuxor; cryxe6urx pacclegoraunfr; c[paBor{Ho-
raH$opuaqnosnrrfi 6aurc AaHHrtx no nepcoHilny (naprorenu, xypHanrr); TToAJTHHHHKH H KoTIHH

orqerHbrx, aH€urHTHqecKHX H cnpaBoqHbrx MarepHzrnoB, nepeAaBaeMbrx pyKoBoAcrBy Oprauusaqlru,
pyKoBoAr{TeJrrM crpyKTypHbrx noApa:Aeresufr; Korrrr4 orr{eroB, HarrpaBJrreMbrx B focyAapcrBeHHble
opfaHbr cTaTHcTr{Kr{, HUIJrOfOBbre hHCIIeKUHH, Bbr[]eCTOSUIHe OpfaHbr ynpaBJreHr4r H Apyfl.re
yvpexgeHrar).

2.3.3.2..{oxynaeHrarln.n no opfaHu3arlun pa6omr crpyKTypHbrx no4pasgereHrafi (noroxeuur o

crpyKrypHbrx rroApa3AeJreHurx, AoJr)KHocrHbre HHcrpyrquu pa6orHHKoB, npuK{l3br, pacnopl)KeHnt,
yKa3aHlz's, pyKoBoAcrBa OpraHnsaulru); aorcyueHTbl no n!'IaHHpoBaHHro, yqery, aHurr43y H orqerHocrH B

vacru pa6orbr c nepcoHaJlou OpraHIa:aqzu.

2.3.4.LIu$opMarr[q, [peAcraBJrreMa.f, poAHTeJrrMH pe6enrca [p]r [ocry[JreHnu n OpraHll:aquro, AoJDKHa

HMerb AoKyMeHTzurluyrc $opuy. lIpH rrocryrrneHr{u a OpraHlr3auurc [peAbqBnrercq:
- nyr€nrca o HarrpaBJreHnu pe6€Hrca e AercKHft caA ycraHoBJreHHoro o6pasrla
- cBHAeTeJrbcrBo o po)KAeHHr,r

- 3arBJreHHe o npaeme
- MeAur-lrrHcKarr Kapra ycraHoBJreHHoro o6pasqa.

3. C6op, o6pa6orna rr 3arrlr{Ta rrepconaJrbHbrx AaHHbrx

3. l. flopqaoK roJryqeHHr nepcoHa,rbHbrx AaHHbrx Pa6orHnrca (pe6eHrca).

3.1.1. Bce nepcoHaJrbHbre AaHHbre pa6orHrana Opraunsaquu cJreAyer noryr{arb y Hero cauoro. Ecrn
[epcoHaJrbHbre AaHHbre pa6orHuxa (pe66urca) Bo3Mo)KHo noJryqnrb roJrbKo y rperreft cropoHbr, To

pa6orHnrc (pe6enorc) Ao,ur(eH 6srru yee4onu€s o6 gToM 3apaHee H or Hefo roJrlrHo 6urrr fioiryqeHo
[HcbMeHHoe corJracne. [orxHocrHoe Jrhuo pa6oro4arerq Aor)KHo coo6ulnru pa6orunrcy (pe6€Hny)
OpraHra:aqnH o rrei'rqx, npeAnonaraeMbrx r4crorrHltKax u cnoco6ax noryqeHHq rrepcoHzrJrbHbrx AaHHbrx, a

TaK)Ke O XapaKTepe nolJre)Karlux noJrryqeHHlo nepcoHuurbHbrx AaHHbrx H nocneAcTBhrx oTKa3a

pa6orHurca (pe6durca) Aarb rurcbMeHHoe cof,'Iacne Ha hx noryr{eHr4e.

3.1.2. Oneparop He HMeer [paBa [oJryqarb n o6pa6aruBarb nepcoHaJrbHbre AaHHbre pa6oruuna
(pe66Hrca) OpraHn:aqnn o efo pacoaoft, HarluoHirrrbHoft npnHa4le)KHocrr,r, rroJrHTnqecKr.rx B3fJrrAax,
penufno3Hbrx HJ'rH $r.r,roco$crcux y6exgeHurx, cocroqHuu 3AopoBr,q, HHThMHofi xHsHu. B c,ryvarx,
HerrocpeAcrBeHHo cBq3aHHbrx c BonpocaMH TpyAoBbrx otHoueunfi, e coorBercrBn14 co cr. 24



KoHcruryqnu Poccnficroft @elepaqua Onepa.rop BnpaBe lonyr{arb n o6pa6artrBarb AaHHbre oxtr3Htr pa6orHuxa (pe6eurca) TOJTbKO C efo [r,rcbMeHHOfO cofJracn.rr.
qacrrroft

o6pa6orxa yKa3aHHbIx nepcoHaJIbHbIX AaHHbrx pa6orHraroo (aerefi) pa6orogareleM Bo3Mo)KHa roJrbKo cHX cofJracn.rr rrz6o 6es ax cofnacn, B cJreAyrcqlx cJrfrarx:

- nepcoHaJrbHbre AaHHbre rBJrrrorc, o6rqe4ocrynHbrMr{;

- flepcoHanbHbre AaHHbre OTHOCTTC' K COCTOTHHTO
ueo6xo4l,nra Nrfl 3aururbr ero )Kra3HH, 3AopoBbq vru
3AOpOBbt LIIIH 

'd}{E,rx 
)KH3HeHHO B€DKHbrx HHTepecoB

(pe6eHrca) HeBo3Mor(Ho;

3AopoBb{ pa6ornnxa (pe6€nra) ra ux o6pa6orxa
HHbrx )KH3HeHHo BIDKHrIX HHTepecoe rl,t6o )KH3HH,
ApyrHX lrrrl H rronyqeHue corJracn, pa6orHuna

- tro rpe6oranurc rroJrHoMor{HbIX rocyAapcTBeHHbrx opraHoB B cryr{a{x, trpeAycMoTpeHHbrx
Se4epalrHsrM 3aKoHoM.

3.1.3. Oneparop BnpaBe
nHcbMeHHOrO COfJracHt.

o6pa6a'*rearb nepcoHanbHbre AaHHrre pa6orHaxon (4erefi) rolrrco c nx

3 '1 '4' [lucsMeHHoe cofJlac'e pa6otunrca (pe6euxa) na o6pa6orKy cBor4x nepcoHirJrbHbrx AaHHbrx AoJrx(HoBruIror{arb s ce6q:

- Saunnuro, r4Mfl' orqecrBo' a4pec cy6teKTa rlepcoHttJrbHbrx AaHHbrx, HoMep ocHoB'oro AoKyMeHTa,yAocroBeptrcqero efo JIHqHocrb' cBeAeHI'It o Aare BbIAaqH yKa3aHHoro AoKyMeHTa H BbrAaBrrIeM eroopfaHe;

- HaHMeHoBaHue ($an'rmvrro) t4Mfl) orvecrno) H aApec ofieparopa, noJryqarcqero corJrac'e cy6rercraIIepcoHaJrbHbrx AaHHbrx;

- r{eJrb o6pa6orrcn flepcoHiurbHbrx AaHHbrx;

- [eper{eHb nepcoHzulbHblx raHHbIX, Ha o6pa6orKy Koropblx Aaercr cori.rac[e cy6rerra [epcoHzrJlbHbrx
AAHHbIX;

- flepeqeHb 4eftcreuft c [epcoHirnbHblMn AaHHbtMH, Ha coBepueHr{e Koropbrx Aaercrr corJrac'e, o6qeeol]HcaHae HcrIoJIb3yeMbIX ofleparopou cnoco6on o6pa6orKn rrepcoHaJrbHbrx AaHHbrx;

- cpoK, B TeqeHne Koroporo 4eficreyer cofJracve, a raKlKe [opqAoK efo or3brBa.

@opr'ra 3aflBneH4fl o corJlacHu pa6orHnna ua o6pa6orKy rrepcoHaJrbHbrx AaHHbrx cM. B nprzloxeHau I rcHacrorrrleMy lloloxeHnrc.
<Dopn'ra 3aflBJIeHHt o cofJIacHH pe6eHna (ero npe4crarnreleft) na o6pa6orny nepcoHarbHbrx AaHHbrx cM.B rrpuJro)KeHuu 2 rc HacrorrrleMy floloxeHurc

3' 1.5. cor,racne pa6orHuxa (pe6dHrca) ne rpe6yercr B cJreAyrorrlHx cryqarx:

l) o6pa6oilca nepcoHaJlbHblx AaHHbIX ocyuecrBnrercq Ha ocHoBaHr.ru TpyAoeoro KoAeKca p(D aruHHoro $e4epalsHoro 3aKoHa, ycraHaBJrnBaroulero ee UeJrb, yclroBvtfl [oJryr{eHu, nepcoHnJlbHbtx AaHHbtxH Kpyr cy6tercros, flepcoHanbHble AaHHbre Koropbrx froAJrexar o6pa6orne, u turir*" onpeAeJ,rrrcurero
rror't HoMoqnr pa6oro4arel.r ;

2) o6pa6orKa rlepcoHanbHblx AaHHbtx ocyqecrBJrrercr B qeJrrx HcrroJrHeHu{ rpyAoBofo (yve6uoro)
AOfOBOpa;

3) o6pa6orna 
''epcoHiulbHblx AaHHbtx ocyulecrBJrrercr AJrr crarhcr,r{ecKHx r.rJr' HHbrx Hayr{Hbrx qelefr

TIPH YCJIOBHZ O6ggArEI SHOrO O6ESIIA qHBAHU' NCPCOHUIIIbH bIX AAHHbIX;



4) o6pa6orxa nepcoHrurbHbrx AaHHbx Heo6xoArEMa Art 3aull,trbl xI43HIl, 3AopoBbt HJIH l4Hblx xH3HeHHo

BrDKHbrx I{HTepeCoB pa6OruuHa (pe66nrca), ecltH nolyt{eHue elo coruIacnt HeBS3MO)KHO'

3.2. flopraorc o6pa6orru, nepeAaqil n xpaHeHus rrepcoHirJlbHblx AaHH;IX Pa6orsura (pe6enrca)'

3.2.1. pa6orHr.rx (pe6€non) Opranv}a\Av npeAocraBJlrer pa6orHnKy orAerla KaApoB oprauu:aqnu

AOcTOBepHbre cBeAeHHfl o ce6e. Pa6oruzx oTAeJIa KaApoB oprauusaqnu npoBepter AocroBepHocTb

cseAeHufi, cBepflr AaHHbre, npeAocraBneHHbre pa6o'ruuxou, c lrMelotqnMl'Ict y Hero AoKyMeHTaMI'I.

3.2.2. B coorBercrBr,rr4 co cr. 86, u. 14 TK PO s Irerqx o6ecneqeHl'{fl npaB u ceo6oA qenoBeKa I4

rpiD*,qaHr4ga Ar{peKrop Oprauusaqnn (Oneparop) u ero npeAcraBI4reJII'{ npu o6pa6orrce repcoHulflbHblx

AaHHbrx pa6orHraxa (pe66Hrca) AoJI)KHbI co6lroAam cJIeAyloUHe o6que rpe6oeaurle:

3.3.2.L o6pa6orna nepcoHulJrbHbrx AaHHbrx Moxer ocyulecrBJltrbct IaCKJIIOT{HTeJIbHO B UeJItx

o6ecneqegnq co6rro.qeHqrr 3aKoHoB H HHbrx HopMarHBHblx rlpaBoBblx aKToB, coAeficrguq pa6orHllnau n

TpyAoycTpofictee, o6yueHuu I.{ ilpoABHxeHHI'I rlo clyx6e, o6ecneqeuns luquofi 6egonacsocru

pu6orn"no", KoHTpoJrt KoJlr,rqecrBa r{ Kar{ecrBa BbrrroJrHffeMofi pa6otst n o6ecneqeHl4rl coxpaHHocrH

r{MyIqecTBa.

3.3.2.2. flpra onpeAeJreHHH o6reua u coAep)KaHun, o6pa6arblBaeMblx repcoHaJrbHblx AaHHbtx Oneparop

AoJDKSH pyKoBoAcrBoBarbcfl Koucruryuueft Poccraficxofi Oe4epaquu, Tpy4oBbIM KoAeKcou Poccuftcrcoft

Oe4epaqnu pI I{HbtMH Qe4epalrHuMu 3aKoHaMH'

3.3.2.3. flpu npunguu peureHuft, 3arparnBarorqux HHrepecbl pa6oruuxa (pe66nxa), Oneparop He HMeer

rrpaBa ocHoBbrBarbcf, Ha nepcoHzurbHbrx AaHHbrx pa6oruHna (pe66Hrca), noryr{eHHblx I{cruIIoqHTeJIbHo B

pe3yJrbTaTe I{x aBTOMarI,I3I{poBaHHofi o6pa6orxn HJIH 3JIeKTpoHHOro nonyqeHys'

3.3.2.4.3auura repcoHaJrbHbrx AaHHbrx pa6orHuxa (pe6dHna) or HerpaBoMepHoro I4x HcnoJlb3oBaHHfl

HJrn yTpaTbI o6ecneqnBaeTcl Pa6oroAare,leM 3a cqeT efo cpeAcTB B nopqAKe, yCTaHoBneHHoM

Qegepa.ntHuM 3aKoHoM'

3.3.2.5. Pa6orHranu (4erra) n r4X rrpeACTaBHTenr{ AOJI}KHbI 6ltTb ogHaKoMJIeHbI noA pac[ucKy c

AoKyMeHTaMu OpraHIa:aqnu, ycTaHaBIuBarcuII4MH [opqAoK o6pa6orrcu flepcoH€ulbHbIX AaHHbIX

pa6lrnurcor, a raK)Ke o6 nx npaaax H o6qgaHHocrqx B eroft o6lacru.

3.3.2.6. Bo ecex cJryqarx orrca: pa6orHrarca (pe6€Hxa) o'r cBoHX npaB Ha coxpaHeHue H 3aqHTy railHsI

HCAEfiCTB}ITCNEH.

4. Ilepegaua n xpaHenrre nepcoHaJrbHblx AaHHbIx

4.1 . flpu nepe4aqe nepcoHiulbHblx AaHHblx pa6orHnrca (pe6eHrca) Oneparop Aon)KeH co6'rrcAars

creAyloune rpe6osaHnr:

4.1.1. He coo6qaru flepcoHirJrbHbre AaHHbre rpersefi cropoHe 6eg nucsnaeHHoro corJlacHt pa6orHuna

(pe6€Hxa), 3a ncKJIOqeHHeM cJlyqaeB' KorAa sro seo6xoAl'IMo B UeJItx npeAy[pe)KAeHl4fl yrpo3bl ]KI'{3HH

, ,4OpO""o pa6orHllrca (pe6€Hrca), a TaKlKe B cJlyqatx, ycTaHOBJIeHHrrx $egepa,rbHblM 3aKoHoM.

4.1 .2. He coo6ulart repcoHanbHbre AaHHbte pa6orHura (pe6€Hxa) B KoMMepqecKHX ueJltx 6es ero

nhcbMeHHoro cofJrachfl. O6pa6orrca nepcoH€rJrbHbtx AaHHbtx pa6orunrcoa (aerefi) B uenqx npoABIDI(eHht

TOBapoB, pa6or, ycryr Ha pbrHKe [yreM ocyuIecrBJIeHLIt nptMblx KoHTaKTOB C tloreHuuzIJIbHbIM

norpe6ure,leM c noMoulbto cpeAcTB CBr3r4 AOnycKaeTcrI TOJIbKO C efo npeABapHTeJIbHOrO COfJIaCHt'

4.1.3. flpeaynpeAurb nuu, nonyqnBrrrnx repcoHirnbHble AaHHble pa6orunna (pe6€Hrca), o roM' qro 3TH

AaHHbre *oiyt 6urrr ucnolb3oBaHbr Jrnr.rrb B rreJrqx, Ars Koropblx oHH coo6ureHlt, n rpe6onaru or 3TI{x

Jrhu ,oATBep)KreHHq roro, qro 3To [paBHJIo co6ruoAeHo. JIHqa, noJlyqnBtrrne [epcoHi]JlbHble AaHHble

pa6orurarca (pe6dHrca), o6qsaHsr co6,qrcAarr pelKnM ceKperHocrl'r (rcou$uaeHqHurnbHocrra). [aHHoe



floloxegue He pacnpocrpaHqercc Ha o6rrres repcoH{uIbHbIMH AaHHbIuu pa6oruur<or (gsreft) B noptAKe,

ycraHoBneHuonr Se4epalbHbIMI4 3aKoHaMI{'

4.1.4. OcyraecrBJrrrb nepeAar{y repcoH:nrbHbrx AaHHIIX pa6orHuxoe (aetefi) B rlpeAeJlax OpraHusaquu n

coorBercrBl,Irl c Hacrof lrlnlr floloxeHueM.

4.1 .5. Pa:peruart Aocryrr K rrepcoHzrJrbHbrM AaHHrIM pa6oruuxon (qerefi) ToJIbKo cneIIH€uIbHo

ynoJrHoMoqeHHbrM JrHrIaM, rrpr{ 3TOM yKa3aHHbIe JII4IIa AOJDKHbI nMeTb IIpaBo IIoJIyqaTb TOJIbKO Te

rrepcoHzrnbHbre AaHHbre pa6oruuxa (pe66Hxa), Koropble ueo6xoAulrbl AJLfl BbtnoJIHeHHr rcoHnperHofr

$ynrcuralE.

4.1.6. He 3anpaurdBarr rlnsopuarlrlro o cocrotHul,I 3AopoBbfl pa6orunxa (pe6dnxa),3a ncruItoqeHneM

Tex cBeAeHr,rft, noropue orHoctrTcfl K Bonpocy o Bo3MoxHocrI'I BbIIIoJIHeHHx pa6orulmorr,r rpygoeofi

(yve6Hofi) $yHrcqun.

4.1 .7. llepegara6 repcoHzrJrbHbre AaHHbre pa6orHlaxa (pe6durca) rpeAcraBnreJltM pa6o'rHuxoe B

rroprrAKe, ycraHoBJreHHoM TpyAoesru KoAeKcoM Poccuficrcofi OeAepaquu, a orpaHl4quBarb 3Ty

nH$opyaqr4ro roJlbKo reMr,r flepcoHzurbHbrMn AaHHbIMH pa6orulrna (pe6€nxa), Koropble ueo6xoAunart Als
B br rroJIHeHHs yKa3aHHbIMH rIpeAcraBI,ITeJItMI'I ux $yH rqrau'

4.2. Xpauegtre H llcnoJlb3oBaHue [epcoHaJ]bHbIX AaHHsIX pa6orHunoa (aereft):

4.2.1. IlepcoHaJrbHbre AaHHbre pa6orunrcoa (aereft) o6pa6aruealorct u xpaHqrcr B orAere KaApoB.

4.2.2. tlepcoHzurbrrbre AaHHbre pa6oruurcoe (Aerefi; Mor)'r 6rnr nolyueHbl, IlpoxoAurb AaJlbHeftruyrc

o6pa6orny u [epeAaBarbcr Ha xpaHeHne KaK Ha 6yuaxu;tx HocHTeJItx, TaK I4 B sJIeKTpoHHoM BHAe B

,lOna.nruOft KOMIIbrOTepuOfi Ceru C nCnOJIb3OBaHHeM IIpt{ruIaAHbIX npof paMM.

4.3.1lpu noJryqeHnr{ nepcoHirJrbHbrx AaHHbrx ue or pa6ornnna (4erefi) (:a ncxnoqeHueM cryr{aeB, ecrl4

[epcoHirJ]bHbre AaHHbre 6tt-n npe4ocraBJleHbl pa6oro4areJllo Ha ocHoBaHI,IH $egepansHoro 3aKoHa ilJTH

ecJrH rrepcoHzurbHbre AaHHbre rBrqrorcs o6ulegocrynuslura) Oneparop Ao Haqa,'Ia o6pa6orrcu raKllx

nepcoHuurbHbrx AaHHbrx o6sgau rpeAocraBuru pa6orHuny (pe6€nrcy) cJleAyroqyrc r'rHSoprtlaquro:

- Har{MeHoBauue ($artanrvrfl, vwfl, oruecrno) I{ aApec o[eparopa HJII.{ ero npeAcraBuTenq;

- qe,rb o6pa6otcra [epcoHanbHblx AaHHbtx H ee [paBoBoe ocHoBaHLIe;

- npeAnonaraeMble [oJIb3oBareJII4 rlepcoHaJlbHblx AaHHblx;

- ycraHoBJreHHbre HacrorrrqHM @egepalrnuM 3aKoHoM npaBa cy6texra fiepcoHiulbHblx AaHHblx.

5. r{ocryn K rlepconaJrblrblM AaHHbIM

5.l. flpaeo Aocryra K nepcoHaJlbHbtM AaHHbltu pa6orHunoe (gereft) t{MeFoT:

- pyKoBoAlrrelr Oprauu3auH14;

- corpyAHHKl{ orAena KaApoB;

- corpyAHhKu 6yxrarrepnn;

- pyKoBoAr4Terr{ crpyKTypHbrx no4pa:4eleuuil no HanpaBneHHrc AeflrenbHocrt't (4ocryn

rrepcoHzrnbHbrM AaHHbtM ToJIbKo pa6orunnoe (Aerefi) cBoero nogpas4eleHnr)'

5.2. Pa6orHnrc (pe6€non) Opraurl:aqltn l4Meer rpaBo:



5.2.1.llo,ryqarb Aocryfl K cBor,rM rrepcoHaJrbHbrM AaHHbrM H o3HaKoMJreHr4e c HHMrr, BK;r]oqat [paBo Ha

6egeogN.{esAHoe noJryqesue xonnfi nrc6oft 3afl'vtcl\ coAep)Kalqefr nepcouarbHbre AaHHsre pa6orHurca

(pe66uxa).

5.2.2. Tpe6oBarb or Oneparopa yroqHeHur, r{cKJr}oqeHr,rfl vrrvt uc[paBJreHr,rJr HerroJrHbrx, HeBepHbIX,

ycrapeBIIrHX, HeAocroBepHbrx, He3aKoHHo [oryr{eHHblx AJru He rBJlttolurrx Heo6xoAultuMn AJII
Pa6oroAareJlt [epcoHtulbHblx AaHHrIX.

5.2.3. tlonyqarb or Oneparopa

- cBeAeHHt o JrHrIax, Koropbre raMercT Aocryn K rrepcoHaJrbHbrM AaHHbrM HJrH KoropbrM ltoxer 6strs
npeAocraBneH ranoft Aocryn;

- neper{eHb o6pa6arsreaeMbrx [epcoH€LIIbHbIX AaHHbrx H Hcror{HHK Hx noryr{eHut;

- cpoKu o6pa6ornu [epcoHaJIbHbIX AaHHIIX, B ToM qucJle cpoKu I,tx xpaHeHHt;

- cBe,qeHltt o roM, KaKI{e rcpfiAur{ecKne rrocJreAcrBns, rrrfl, cy6renra flepcoHairbHbrx AaHHIIX Mo]Ker

noBJreqb sa co6ofi o6pa6orxa ero nepcoHaJIbHbIX AaHHblx.

5.2.3. Tpe6onarr u3BeuleHrzr Oneparopol,r BcexJruu, KoropbrM pauee 6suru coo6ulesrt HeBepHbIe HJII{

HerroJrHbre flepcoHanbHbre AaHHbre, o6o ecex [poH3BeAeHHbIX B Hux HcruroqeHurx, HcnpaBJIeHHflx vJrv

norlorHeHI4qx.

O6xarosarb B ynoJlHonoqenuufi opfaH no 3aqure npan cy6reKToB rrepcoHillrbHbrx AaHH;IX HJu4 B

cyAe6Hou ropcAKe HerrpaBoMepHsre Aeftcrevfl AJrv 6esAeftcrsua Oneparopa npH o6pa6orxe H 3aql{re
efo nepcoH€IJIbHbIX AaHHbIX.

5.3. Konupoaars H AeJrarb BbrrrHcKH nepcoHaJrbHbrx AaHHbrx pa6orHnna (pe66nxa) pa3pelxaerct
HcrurroquTeJrbHo B cJry)Ke6Hsrx qerqx c rrucbMeHHoro pa3peueHnfl pyKoBoAnreJrl OpraHIasaqun.

5.4. flepe4aua nHQoprvraqun rperrefi cropoHe Bo3Mo)KHa roJrbKo rrpu [r{cbMeHHoM couracvv
pa6oruunon (aereft).

6. OrnercrBenHocrb 3a Hapy[reHlre HopM,
per-yJrrr pyuq ux o6 pa6orKy rr 3aIrI I{Ty r epco H aJrb rrbrx AaH H brx

6.1. Pa6orHnrcn Oprauu3awv, BHHoBHbre B HapyrxeHnh HopM, pery!'rr4pyroqnx [oJryr{eHHe, o6pa6orrcy n

3AUryrTy flepcoHaJrbHbrx AaHHbrx, HecyT Ar4crlHrrJrHHapHyro aAMHHHcTpaTHBHyro, rpzDKAaHcKo-[paBoByto

HJrt yroJroBHyro orBercrBeHHocrb B coorBercrrrra c $e4epiulbHbrMH 3aKoHaMH.

6.2. Pyrconor,nreJrb Opraun:aqnn 3a HapyueHne HopM, pery,.rnpyrculnx rroJryqeHue, o6pa6oruy n

3aurnry nepcoHiurbHbrx AaHHbrx, Hecer aAMhHHcrparHBHyro orBercrBeHHocrb corJlacHo cr. 5.27 w 5.39

KoAenca o6 a1rumsucrparnBHbrx flpaBoHapyueHutx Poccuftucofi (Degepaqnn, a raK)Ke Bo3Meulaer

yuep6, npuvnHeuHrrfi cy6sercry ttepcoHulJrbHbrx AaHHbrx HenpaBoMepHbrM Hcno,qb3oBaHHeM

rauSopuauu14, coAep)Karleft nepcoHa,rbHbre AaHHble nocJIeAHero.
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1. Aouonnurr rpy4onoft AoroBop Ne 

- 

or 
-.-.20-B 

rlacrll o6ssaHHocrefi corpy4nuxa

cJIeAyIoqI'IM:

1.1. Pa6otrur o6rsYercr: 
l

1.1.1. He pa3rJIaIIIaTb CBeAeHI'Ifl' cOcTaBnsIOlPIe [epCoHaJIbHbIe AaHHbIe pa6otuuron

KoHrpafeHroB MAAOy qPP (AAC ]'1b16 <Eepesxa>, cBeAeHI{t' cocraBJlslou{u

[epCOHanbHbIe AaHHbIe, r1o;1yqeuHble B xOAe pa6OuerO npoUecoa oT cTopOHHII

rrpeArrptrsTr4ft u opraurasaqrafi, u I'IHyIO rOUtpu4euqllanbHyto unsoptr',taqlllo lI cBe'4eIIu

orpa'r{rre'Horo Aocryla, AoBepeHnbre uJIrI craBlrlrle I{3BecrHbMIr Pa6orntlxy Bo BpeM

Bbr[oJIHerr]Is LIM AoroBopnblx o6rsannocreft ;

1.1.2. He COO6rqaTb yCTHO I'IJII{ flI'IcbMeHHo' He flepeAaBe|jl.b TpeTbIIM JI]IqaM II He paCKpbIBaT

uyoluuno cBeAeHlrr, yKa3aHHbIe B II. 1.1.1,6es cooTBeTCTByIOqefo pa3peIIIeHI'r

Pa6oto4arela;

1.1.3. Brruoffrs* rpe6OnanUX Aeficrsyrouero 3aKOHOAareJIbcrBa' npI',IKa3OB' Uncrpyruui

rroJroxeHlrfi u r.rurx HopMarrrBHbrx aKTOB no o6ecnerleHl',Irc coxpaHHOCTI{ yKa3aHHbrx B I

1.1.1 cseaeHuft;

1.1.4. B cirrrae rrofIbITKII IIOCTOpOHHIIX JILIII [Onyril',ITb CBeAeIII4'fl' yKa3aHHbIe u n' 1 ' 1' i

HeMeAneHHo coo6urlrr o6 stotrl pyroBoAcrBy;

1.1.5. He ucno;r*oBaTb CBeAeHI,IS, yKa3aHHbIe s n.1.1.1, npr',r ocyilIecrBnenun r'rnofi Ae:ITeJIr-HOCTI

KOTOparr B KaqecrBe KoHKypeHTnoro AeftcrBllt MoxeT HaHecTu yqep6 Pa6otoAateruo;

1.1.6. Bogrrlecrurr npu.ruu€ssufi Pa6oroAarenro ylqep6, ecJIlI Pa6OrHUr BIIHOBeH B pa3ilIallleHl',I

cne4enufi, YKa3aHHbrx n u'l'1'1;

1.1.7. HegaueAnuTeJrbHo coo6rqurr l'yKoBoACTBy o6 yTpaTe uJru FIoAOCTaT{e HOCI4TeJIe

UntpOprr,raqull, yAOCTOBepeHuI-I, Utr')IIyCKOB, KruOueft OT peXI'IMHbD( IIOMeIqeunft' xpaHlIJIlIU

ceft(lon, r[rrHbrx ne.{arefi II O ApyfLIx saxrax, KoTOpLIe MOryT IIpIABeCTI4 K pa3I'JIAIIeHIII

cne4enufi, YKa3aHHbx e u' 1'1'1;

1.1.g. flpra upelcparrleulrlr pa6or Bce MaTepl{altbHble H0O}ITeJII'I' coAepxallllle cBe,4eHl,ts' yKa3aHHbI

B n.1.1.1 ($neur-naro[r,rreJrr,r, .4r'rcKerbr' KOMTIaKT-ALICKI{' AOKyMeHTbI' qepHoB'IKr

pacflerrarKr,r Ha fipr,rgTepax, Kr,rHo- u rforouateplraJlbl, MoAeJII'I' [poMbrIrrJIeHHbIe o6pas{rt

np.), roropbre HaXoAI,IJII,ICb B pacllopsxeHl{ll Pa6orullxa B cB'f,3l{ c BbIIIOJIHeHI4eM il]

AoroBopubrx o6ggal*rocreft , nepe'qarb pyKoBoAcrBy ;

1.1.9. I4cnolrgonars unsOpMaIIuOHHbIe pecypcbl Pa6oroAareilfiLr IIepeAaHHbIe Pa6oro',{areler';

pacnopsxeHr,re pa6ornHra rexur4rrecKr,re cpeAcrBa xpalleullr, o6pa6offiu u ilepor''"'''r

r.rn<popuau?rrr r4cKJrroqr{TeJrbHo AJrfl BbrrIoJIHeHirs IzM,qoroBopHbrx o6ssaHHoctefi'

1.2. pa6oroAareur o6rsyercs Ao Halrtna BbrrroJrHenut AoroBopHrrx o6gsaunoctefi Pa6c'rrlarot

AoBecTI{.4oe|ocBeAeHI,IflCO.JTB€TCTByIoqIIeIIoJIoXeHHf,,uoKyMeIIToBIIosaIulIT

)rKa3aHHbx s u.l.1.1 cseAeHuft, pasuaureHr,re Koropbrx Moxer HaHecrI4 yuep6 I'IHTepeoal

P a6oro.qareJur r{ HapymuTb AaHHOe,{OnoluurenbHoe corJIaIIIeHI{e'

/


